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Don't know your password?
If you have forgotten your password, please contact your School co-
ordinator.
privacy policy
 Plan-it administrator tools
Manage details of all your learners, staff, subjects and group:
you can only access functions which you have permission to
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{2} back to home

© Staff management
This section enables you to:

s Manage staff details

o Activate staff administrator rights
+ Create new staff passwords

3 # 1. To view and edit staff details:
" " Click on either the staff first name or surname.
2. To activate staff administrator rights:
# # Check the ‘Administrator’ box. This will enable your staff members to set up gro
manage learners and supervisors.

3. To change staff passwords:
Click on ‘Change’ in the password column.
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