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Introduction to Plan-it


What is Plan-it and why are we doing it?

Plan-it is an interactive, quiz based website. It will help you think about yourself and help you make informed, independent decisions about your life and your progression. 
These decisions may be about options choices, work experience, what you are going to do at the end of year 11 or further into the future, thinking about your career. 
Plan-it will also help you to work out how you are going to get there.
Plan-it helps you do these things through three stages of quizzes and tasks asking:

· Where are you now?

· Where would you like to get to? 
· How are you going to get there?

Everything that you do at school or college is done to help give you the best chance of a happy and productive life. The things that you learn and the experiences you have will all be useful in the jobs you will do later on. 
Plan-it Stage 1: Where are you now? 
· Think about everything to do with you.
The work that you will do in stage 1 of these sessions will bring everything about you together so that you can start to think about what you are good at, what you like doing, and how you feel about your school life. 
To do this you don’t just have to think about school, but think about all of the different things you do in your life, like your hobbies, your interests or any part time or voluntary work that you might do.
Plan-it stage 2: Where would you like to get to? 
· Think about the future.

In stage 2 you will be asked to think about how you would like your life to turn out, the ambitions you have for the future and the careers you are interested in. Once you know these things you can think about the qualifications you will need in order to achieve your goals. 
Remember, you will spend most of your life at work, so it is probably worth making sure that you enjoy what you do.
Plan-it Stage 3: How are you going to get there? 
· Use your information to help you plan.
Stage 3 of Plan-it will help you use your information to help you plan. You can use your summary when discussing your future with your teachers, parents or careers advisors; build a detailed plan of SMART targets so that you know what you need to do, when you need to do it by and who will help along the way; and you can build up a CV of your strengths to help you apply for new courses and jobs.

One of the most important things you will need to understand whilst working with Plan-it is that we all have strengths and weaknesses. What Plan-it will do is help you to identify your strengths so that you can tell other people about them but also, and maybe more importantly, Plan-it will help you to see what you are not so good at so that with the support of the people around you, you can improve. 
Remember, we never stop learning and nobody is perfect but with help you can keep getting better.  Over the next few years you will have to make a lot of decisions.  So don’t leave your life to chance, Plan-it. 
Questions, Questions!

Before we go any further your teacher needs to explain to you:

· When will Plan-it be used?

· Who will be involved in helping? 

· What will they do?

· How does Plan-it fit in with other activities in the school? E.g. curriculum, options choices, parents’ evenings, PSHE, CEG etc.

· Where and when can learners access Plan-it?

· Who will be able to access your responses to Plan-it?
Activity 1: Qualities and Skills

Stage 1 of Plan-it, Where are you now? takes you through some quizzes where you will be asked about your qualities and your skills but before you answer the quizzes we need to be sure that everyone understands what we mean by qualities and skills.
Qualities

Qualities are the things that make you different from other people, like being caring and calm. Often people say that someone has leadership qualities.  In small groups or pairs write down your answers to these questions.

· What qualities make a good leader? 

· Can you think of 2 qualities that you have? 

· Discuss your answers as a group.
Skills

Skills are things that you are good at doing like giving a talk, being creative or using computers. 
Being an electrician is a highly skilled job. In small groups or pairs write down your answers to these questions. 
· What skills do electricians have? 
· Can you think of 2 skills that you have? 
· Discuss your answers as a group.
ADDITIONAL ACTIVITY: MIX AND MATCH
this activity can be downloaded from the online Plan-it Handbook
Activity 2: Logging on and completing quizzes

· Turn on your computer
· Log on to the network
open a web browser like Internet Explorer
· Go to https://planit.s-cool.co.uk/learner and log in by completing the form. 
· Your teacher will give you your password.
· If you have difficulty logging in your teacher will be able to help you.
· Now that you have successfully logged into Plan-it start by completing the qualities and skills bank quizzes ONLY.
It is important that you work QUIETLY and ON YOUR OWN when completing the quizzes.
Take your time, there is no rush. Make sure that the answers you give are an accurate reflection of how you feel after all you are doing this for yourself. 
Activity 3: Adding examples to the Qualities and Skills banks

Once you have completed the Qualities and Skills quizzes, go back in to the quiz and add your own examples.
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These should be examples of times when you have used your qualities and skills. When thinking of qualities and skills, think about the whole of your life, hobbies and interests not just your time in education. E.g. turn up on time for football training or being able to solve problems with your computer.
Being able to give your own examples is important when applying for jobs. These examples can be added to your CV.
Activity 4: My Subjects Now

· Complete the ‘My Subjects Now’ quiz.
· You will be asked whether you feel you are good at your subjects and whether you enjoy them.
Remember that this is about what you think and not what your friends or your teachers think. So try to be honest about your answers. Knowing what you are good at and like doing now will help you to decide what you want to do when you are older.
Homework: My School Life and Optional Sections

The ‘My School Life’ quiz is very important. 
Here you get to say whether you are happy in what you are doing at school and at home and if you think you need any extra help. The answers to these quizzes will be treated confidentially by your teachers. 
NOTE:  Some of you may want to talk more about the problems that are asked about in the quizzes. Your teacher will tell you what to do if this is the case. But if something is bothering you, you should always feel able to go and talk to whichever teacher you feel most comfortable with. All teachers are there to help you if you are having difficulties. 
Optional Sections:
· Complete the ‘My Interests and Achievements’ section with your hobbies, music exams you have passed, competitions you have won, extra activities you do at school etc.
· Complete the ‘My Learning Styles’ quiz. This quiz will help your teachers to know how you like learning best and help you to improve on your least favourite areas.
· Complete the ‘Experiences of Work’ section with details of any jobs that you have done. This should include things like babysitting and work you’ve done to help friends and family, as well as any part-time jobs you’ve had.
Click on ‘Add an example’ for each of the qualities and skills
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